[YOUR COMPANY NAME]
[Address] · Registration / tax no.: [ ]
Date: [DD Month YYYY]
BALANCE CONFIRMATION
To: [COUNTERPARTY NAME]   (Your account code with us: [ ])
Dear Sir or Madam,
According to our records, the balance of your account with us as of [confirmation date] is as follows. Please compare it with your records, complete the reply section below and return this letter by [reply date]. If your records show a different balance, please state your balance and attach your statement of account for the same period so that the difference can be identified.
	Currency
	Balance
	In favour of (us / you)

	USD
	
	

	EUR
	
	

	[other]
	
	



Contact: [Name, title, e-mail, phone]    Signature / stamp: ____________
__________________________________________________________________________________________
REPLY (to be completed by the counterparty)
☐  We CONFIRM the balance stated above.
☐  We DO NOT AGREE. Balance per our records: ______________ [currency]  ☐ owed to you  ☐ owed to us
     Our statement of account is attached.  ☐
Comments: ______________________________________________________________

Name / title: ______________________   Date: ____________   Signature / stamp: ____________
Template from mutabakat.com. To send confirmations in bulk, collect replies in one place and find the differences: www.mutabakat.com/en




